Guia rapida para el uso de Redcap

Solicitar creacion de usuario

Solicita la creacion de tu usuario de Redcap al siguiente correo: ingeniero2.uie@foscal.com.co**

Crea tu contrasefa

e Una vez hayas recibido el correo indicando tu usuario, deberas asignar tu contrasefia.
e (Crea una contrasefia con minimo 9 caracteres, que contenga al menos 1 letra maytscula,
1 letra mintdscula y 1 nimero.

REDCap

Set Your Password

Your password has not been set yet or has been reset. You will need to set your passwordhere to whatever value you wish. Please enter your
desired password below and click the 'Submit’ button. Once your password has been set, youmayuse it with your username whenever you
log in to REDCap. Please make sure that you write down or remember your new passwerd for future use. The new password entered must
be AT LEAST 9 CHARACTERS IN LENGTH and must consist of AT LEAST one lower-case letter, one upper-case letter, and one number.

Username:

Password:

Re-type password:

. __ N

i bmit

Conoce la plataforma

Una vez hayas ingresado al proegrama, en la interfaz de inicio veras una barra de tareas en la parte
superior, aqui encontrarés la opcion de Training Videos los cuales te explicaran el funcionamiento

de la plataforma. /

'QEDCEIP' Home [ My Projects < Nl Project, @ Help & :-_-:_- Senddt W8 Messsnges ::‘%g'.eet:l:'::m O My Profiie

Welcome to REDCap!

R'Eb'tap is a sacure web platform for bullding and managing online databases and

REDCap Features

surveys, REDCap's streamlined process for rapidly creating and designing projects
biffers awast array of tools that can be tallored to virtually any data collection
strategy.

REDCap provides automated export procedures for seamiess data downloads to
Excel and common statistical packages (SPSS, SAS, Stata, R, as well as a built-in
project calendar, a scheduling module, ad hoc reporting tools, and advanced
features, such as branching logic, file uploading, and calculated fields.,

Learn more about REDCap by watching a B brief summary video (4 min), f you

would like to view other quick video tutorials of REDCap In action and an overview of

Its features, please see the Iralning Resources page.

s research,

NOTICE: If you are collecting data for the purposes of human subje
anal Review Board.

review and approval of the project is required by your Instit

If you require assistance or have any questions about REDCap, please contact

REDCap Administrator.

Build online surveys and databases quickly and securely in your browser
- Create and design your project using a secure login from any device, No extra
software required. Access from anywhere, at any time,

Fast and flexible - Go from project creation to starting data collection in less
than one day. Customizations and changes are possible any time, even after
data collection has begun.

A di design fi Auto-validation, calculated fields, file
uploading, branching/skip logic, and survey stop actions.

e-Consent - Perform Informed consent electronically for participants via
SUrvey,

Diverse and flexible survey distribution options - Use 2 list of email
addresses or phone numbers for your survey respondents and automatically
contact them with personalized messages, and track who has responded. Or
create a simple link for an anonymous survey for mass email mailings, to post
on a website, or print on a flyer,

REDCap Mobile App - Collect data offline using an app on a mobile device
when there is no WiFi or cellular connection, and then later sync data back to
the server.

B Log out




REDCap

Funciones Béasicas

Creacion de un nuevo proyecto

En la barra de herramientas superior encontraras un boton llamado New Project
Escribe el nombre del proyecto y el proposito de este

Puedes iniciar un proyecto desde cero o usar una plantilla en la opcién Use a template
Despues de definir los items anteriores dale clic en el boton azul llamado Send Request

/

Home My p.-n]ects @ Help A FAQ B Training Videos W Send-it B Messenger lggget::::sm O My Profile

=+ Create a new REDCap Project

You may begin the creation of a new REDCap project on your own by completing the form below and clicking the Creata Broject button
at the bottom. Your project will not be created immediately, but your request will be quickly reviewed by a REDCap adminisu@tor,
after which you will be notified via email when the project has been created.

Project title: Metabolic syndrome

Title to be dis

Purposae of this project: Practice / Just for fun
o will ¢ e’

Project notes (optional): |

Start project from scratch @ Create an empty project (blank slate)
or begin with a template? Upload a REDCap project XML fils (CDISCRDM fapmat) 7

' Use a template {choose ane below) ———————p Plantilla
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Configuracion del proyecto

L ]

Una vez creado el proyecto se abre una interfaz llamada Project SetUp, aqui encontraremos
una lista de verificacion de pasos para ayudarte a construir tu proyecto.

Los pasos se pueden completar en cualquier orden y no todos los pasos son obligatorios.
Observa que el estado del proyecto es Development, esto significa que el proyecto esta
siendo.construido y los cambios que hagamos se mostraran inmediatamente.
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REDCap

as andrea_riano | Logout
E My Projects

B REDCap Messenger

Project Home and Design

A Project Home - #= Project Setup
[ Designer - @ Dictionary - B Codebook
tstatus: Development

Data Collection =
888 Record Status Dashboard

View data collection status of i records

Bi Add / Edit Records

Show data o

Applications =

& Alerts & Notifications

[ Calendar

[+ Data Exports, Reports, and Stats
B Data Import Tool

# Data Comparison Tool

B Logging

& fleld Comment Log

& Flle Repository

& User Rights and 48 DAGs
B Data Quality

[T REDCap Mobile App

Help & Information

[

© Help & FAQ
B Video Tutorlals
B Suggest a New Feature

Metabolic syndrome /

# Project Home (= Project Setup ) E3 Other Functionality (D Project Revision History
Project status

Main project settings

Completed steps 0 of 7

‘Enable | @ Use surveys In this project? (7] Bl YIDECK How to create and manage a survey

Enable | @ Use longitudinal data collection with defined events? |7

v danel | Modify project title, purpose, etc.

/ Design your data collection instruments

Add or edit fields on your data collection instruments. This may be done by either using the Dnli_'_m Designer
{online method) or by uploading a Data Dictlonary {offline method). Quick links: MM
Instruments OR Download the current Data Dictionary '

frm donel | Goto (# Online Designer | or | @8 Data Dictionary | Explare the | o Mocapm'm.

Have you checkad the Check For Identifiers page to ensure all identifier fieldgilave balin tagged

Learn how to use ((TEIERRET 1 Figillembedding

& Enable optional modules and ¢

Enable | @ Repeatable instruments [?]

prional Disable | @ Auto-numbsering for records [7]
frm danel | enable | @ Schedufing module (longitudinal only) (7]
@ Randomization module [7] f
@ Designate an email field for SEndingSurvey invitations |7

Enable | @ Twilio SMS and Voice Call serviceSifior Slipeysand alerts [7

Enabie

Additional customizations

e Cuando estés listo para comenzar a recopilar datosireales, el proyecto debe pasar de
Development a Production, esta opcién laencontrards desplazandote hacia abajo en la
interfaz hasta encontrar la ultima opcion.

Move your project to producﬂbn'i;étﬂs

Move the project to produétion status'so that real data may be collected. Once in production, you will not be
able to edit the project figldsIn real time anymore. However, you can make edits in Draft Mode, which will be
auto-approved or else might need to be approved by a REDCap administrator before taking effect.

Go to | Move Me& {p}ducticn |

Disefia tus instrumentos de recoleccién de datos

e Los instrumentos de recoleccion de datos son paginas web que se usan para la entrada de

datos.

. e losinstrumentos se construyen utilizando el Online Designer o el Data Dictionary.
e Dale clic a Online Desginer para empezar a crear la estructura de los instrumentos que
utilizaremos para capturar, almacenar datos y observar cdmo se mostraran.

/ Design your data collection instruments

Add or edit fields on your data collection instruments. This may be done by either using the Online Designer
(online method) or by uploading a Data Dictionary (offline method). Quick links: Download PDF of all

ed instruments OR Download the current Data Dictionary

Got

@ Online Désiéﬁer Dor | @8 Data Dictionary |

Explore the _ﬂ RED{ESh;eH-UﬁraW |

Have you checked the Check For Identifiers page to ensure all identifier fields have been tagged?

Learn how to use JRIRUGEREUELES 1Fieidembeddlng




e Para personalizar un instrumento iniciaremos cambiandole el nombre de acuerdo con el
grupo de datos o informacion que vamos a recolectar. Para esto buscaremos en la interfaz
un campo llamado My first instrument, aqui nos dirigiremos a la columna derecha llamada
instruments actions, le daremos clic sobre el boton choose action y posteriormente
escogeremos la opcion Rename.

e Recuerda que las preguntas creadas aqui se utilizaran mas adelante para la entrada de
datos, REDCap llama a estas preguntas campos.

e Elnombre de la variable es la palabra clave de la etiqueta del campo, este nombre se usa
para almacenar y analizar datos, por lo que debe ser breve y descriptivo Ej. Informacién

personal

REDCap

& Logged In as andrea_riano | Logout

My Projects
W REDCap Messenger

Project Home and Design

# Project Home - #= Project Setup

[# Designer - @ Dictionary - B Codebook

W FProject status: Development
Data Collection

#8# Record Status Dashboard

- View data s of all records

B Add / Edit Records

A Alerts & Notifications
Calendar

B+ Data Exports, Reports, and Stats
B Data Import Tool

# Data Comparison Tool

B Logging

® Field Comment Log

& File Repository

& User Rights and 48 DAGs
B Data Quality

[ REDCap Mobile App

Metabolic syndrome  ro =

# Project Home  i=Project Setup  [# Online Designer = [l Data Dictionary E Codebook

@ Create snapshot of instrum
;e 4
asEsmRpshot neve

ents| I3 VIDEQ: How to use this page

The Online Designer will allow you to make project modificatigns to fields and dta collection instruments very easily using only your wel
browser, NOTE: While in development status, all field changes will take effectimmediately in real time.

= Data Collection Instruments \

Add new instrument:
# Create | a new instrument from scratch

@ Import ] a new instrument from the

@ Upload | instrument ZIP file from ano

My First instrument 1

Automated Survey Invitation options:
@ Upload or download Auto Invitations = |

\QS‘; Instrument actions
G|
Rename

0 Copy

X Delete

e (Casicualquier tipo de datos se pueden recopilar en REDCap, el desafio es explorar qué tipos
de campos y otras opciones funcionan mejor para sus necesidades. Prueba diferentes tipos

de preguntas en el modo de Development.

Controla el acceso al proyecto

Usar la opcidon User rights and permissions nos permite controlar estrictamente el acceso de los
usuarios, REDCap brinda la posibilidad de definir exactamente lo que puede hacer cada usuario.

Imdonel |

User Rights and Permissions

You may grant other users access to this project or edit the user privileges of current users on this project by
navigating to the User Rights page. Additionally, if you wish to limit user access to certain records/responses for
this project, you may want to use Data Access Groups, in which only users within a given Data Access Group can

access records created by users within that group.

Go to{ User Rights) or | Data Access Groups |




REDCap

# Logged In a5 andrea_rlano | Log out
My Projects

W REDCap Messenger
Project Home and Design

# Project Home - 7= Project Setup

Busca la opcion User Rights and permissions y dale clic en el botén User Rights

En la interfaz emergente encontraras la opcion de agregar otro usuario para colaborar con
la construccion de tu proyecto, ubicate en el campo llamado Add new users, escribe el
usuario del nuevo colaborador y luego dale clic en el botén Add with custom rights.

[ Desigrer @ Dictionary - B Codsbook

W Project status: Development

Data Collection

H REcald Status Dasllbﬂald

v dlats coliaction status of all reconds

. Add ! Edrt REEUI‘dS

Applications

A Alerts & Notifications

B Calendar

[E: Data Exports, Reports, and Stats
B Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

& File Repository

& User Rights and 38 DAGs
B Data Quality

[: REDCap Mobile App

Metabolic syndrome < -

# Project Home  f=Project Setup & User Rights i3 Data Access Groups

This page may be used for granting users access to this project and for managing the user privileges of those users. You may also create
roles to which you may assign users (optional), User rales are useful when you will have several users with the same privileges because they
allow you to easily add many users to a role In a much faster manner than setting their user priviieges individually. Roles are also a nice way
to categorize Lisers within a project. In the box below you may add/assign users or create new roles, and the table at the bottom allows you
to make modifications to any existing user or role in the project, as well as view a glimpse of their user privileges.

Add new users: Give them custom user rghts or assign them to a rabe.

2 | catalina_cacered Add with custom rights

dylas | ~

|
Assign to role |

Create new roles: Add new user roles to which users may be assigned

i | Erite Create role
) Projec )
Role name Expiration i . ! Reports &  Graphical
{eljck rale mams 1o edit Design . ess Dat.:_E:pnrl Report Data View  Calendar
ralel % Groups Builder & Stats
andrea_riano (Andrea Karin Riafio) v L v Full Data Set o s

En la nueva interfaz encontraras diferentesiopciones para configurar el acceso del usuario
colaborador.

En la columna de la izquierda encontraras los diferentes permisos que se pueden otorgar y
un calendario para definir la fecha de expiracion del acceso.

En la columna de la derecha se definira el tipo de acceso: Sin acceso (no Access), solo
version de lectura (Read only) o Para visualizar y editar (View and edit)

Una vez configurados los permisos dale clic en Add User

s Adding new

Mﬂmrﬂs' ®

You may ;&thn |ghﬁi wﬂ’!ﬂ user below by checking the boxes next to the application tools to which you wish te grant them access. You

[y als@giras them or deny them access to individual data collection instruments, if so deslred, To save your selections,

click the "Add

User nuttqm, thghottom of the page

2 Adding new user “"catalina_caceres”

lq ‘Basic Rights > Data Viewing Rights
" > The data viewing rights ®only® pertain lo 3 user s ability to view ar
"B.Expiration Date co\'r data on & web page in REDCap (e.g., data entry forms,
Jxpliral ate 12-01-20z rts). If @ user has 'Wo Access' to an instrument below, they
W appiicatie) WIH nat e able to view the data entry form for any record, nar will
—= able to view feids that instrurment on 3 report. Note:
Highest level privileges Tms privilege has no effect on dara IMPOrts o gata exports.
L Read Vi
= Project Design and Setup s g-.?, My
Edit
User Rights ~
& User Rights B Personal Information U L ®
Data Access Groups O — —
M Pe{zicoes Gooup = Consent Data C (] 8]
Privileges for data exports (Induding POFs and AP exports), reports. Lab Data (@] - t
and stas.
B Data Exports O No Access e el ® -
L ® pe-|dentified*

L Rem all Calllst il
fapg " o RERSAISEATIE | New User Notification

st -~ el

_ =Pl v et = Notify user of thelr project access via email?

Q. Add/EditDrganize Reports

A Stats & Charts
Other privilages:

M Calendar

- B

Add user Cancel

Data
Import
Tool




;.Coémo crear un proyecto? Guia paso a paso

Definicién del Disefio del Piloteo del Dl:tr&l:;:lén Monitoren Descarga de
proyecto cuestionario cuestionario L datos

Disefia tu proyecto

Para disefiar un nuevo proyecto debes dar click el icono + New Project en la barra superior.

ﬁEDCap’ Home IMYPMEDHr!parAQ B Training Videos WBSend-t @ Messenger 4F ]

Listed below are the REDCap projects to which you currently have access. Click'the project title to open the project. Rgad mare To review which
users still have access to your projects, visit the User Access Dashboard.

My Projects 8 Organize | B8 Collapse All | ® ‘ Filter projects by title £
Project Title N Records Fields Instruments Type Status
prueba 1 0 2 ttom = F
Prueba 2 0 2 .| F

Completa los datos basicos de tu proyecto:

e Nombre
e Proposito del proyef;toi
o Practic,e/)liét_-fd{ Fun: Para practicar la creacion de un proyecto.
o Operational Support: Para realizar seguimiento de los procesos de informacién
especfficos.
o Research: Proyectos aprobados.
o Quality: Proyectos que ayuden con los objetivos y la mejora del rendimiento.
o Other: Se debe especificar el propésito.
e Tipo de proyecto:
o Crear un proyecto en blanco: Te recomendamos esta opcion para crear tu primer
proyecto y familiarizarte con la plataforma.
o Subir un proyecto REDCap: Cuando tienes algln proyecto que ya esta realizado y lo
quieres subir en tu cuenta (Ejm. Encuesta realizada en otro hospital y la vas a
aplicar en el tuyo).
o Usar una plantilla: La plataforma tiene encuestas ya disefiadas que las puedes
utilizar.




4+ Create a new REDCap Project

You may begin the creation of a new REDCap project on your own by completing the form below and clicking the Create Project button
at the bottom. Your project will not be created immediately, but your request will be quickly reviewed by a REDCap administrator,
after which you will be notified via email when the project has been created.

Project title: Prueba 1 «—— 1. Nombre del proyecto

Title to be Gsplayed on project webpage

Purpese :l g-: project: —SelectOne— v <——— 2, Propésito del proyecto®

Project notes (optional):
Commenits describing the propects use
OF PUrpose That ore dispioyed on the
My Projects page

Start project from scratch @ Create an empty project (blank slate) —— 3. Crear un proyecto en blanco
or begin with a template? ) Upload a REDCap project XML file (CDISC ODM format) 7
(' Use a template (choose one below)

empiate titie k Template description

4 %
L e
4 oy
O Wi
P
- -y T

4. > ‘ Send Request ' Cancel

Define el tipo de proyecto que vas a hacer

En “Main project settings” debes escoger el tipo de proyecto que vas a realizar: Encuestas (estudios
de disefio transversal) o recopilacién de datos longitudinales. Puedes marcar las dos opciones si es
necesario. Luego dale Click al item [I'm done! para marcar ese paso cémo realizado.

1. F o ™
\ Main project settings

’ N © Use surveys in this project? [?] & VIDEO: How to create and manage a survey
' J © Use longitudinal data collection with defined events? [7]

h.l-'ludify project title, purpose, etc.

Crea tu cuestionario

En “Design your data collection instrument” vas a darle Click al item Online Designer para crear tu
cuestionario.




/ Design your data collection instruments & enable your surveys

Add or edit fields on your data collection instruments (survey and forms). This may be done by either using the
Not Online Designer (online method) or by uploading a Data Dictionary (offline method). You may then enable your
tarted instruments to be used as surveys in the Online Designer. Quick links: Download PDF of all instruments OR
Download the current Data Dictionary

I'm done! |
Go (o [& Online Designer | yr | @3 Data Dictionary ] Explore the | gia REDCap Shared Library |
R — S

Have you checked the Check For |dentifiers page to ensure all identifier fields have been tagged?

Learn how to use [l ARz e 1 Field embedding

Personaliza tu cuestionario

En esta interfaz se mostraran todos los formularios relacionados al proyecto. De manera
predeterminada ya esta creado el primer formulario al cual puedes cambiarle el nombre, copiarlo o
eliminarlo. También puedes afiadir otros formularios.

——

# Project Home 7= Project Setup [ Online Desig @1 Data Dicti y B Codeb

@ Create srapshot of .nnrun-e:&i EIVIDEQ: How to use this page
e
a5t wrapsngl ey

The Online Designer will allow you to make project modifications to fields and data ;.qlleﬂhf_\ instruments very easily using only your web
browser, NOTE: While in development status, all field changes will take effect W!{hﬂ)’ inmeal time.

Data Collection Instruments \‘
Afadir otro DRRE nscrumant: optians: d Survey
formulario *Cegzis ) newinsirument from scratch = suvey Queve || P sureytopn | | ElUpiosd o somiosd Auto viators -
© Import | @ new Instrument from the official REDCap Shs -

beary £ B Survey Notifications Chse
0 Uplosd | INstrument iF file from another project/user g 1

Fields ‘;“w“' Em" Instrument actions  Survey-related options
&)

= _.. 1. Cambiar el nombre

Rename del formulario

O Copy

2. Editar formulario ¥ Delete

Escribe tus preguntas.

e Puedesutilizar la opcién Add field para crear preguntas tipo opcién multiple, texto,
numero, fecha, hora, Si/No, entre muchas otras opciones.
e Laopcion Add Matrix of fields permite mostrar un grupo de variables con las mismas
opciones de respuestas (opcion multiple) en un drea compacta.
e Para aprender mads sobre las opciones de preguntas puedes ver este video: Link

Nota: La variable “Record ID” no se puede modificar.




Current instrument: Variables sociodemogréaficas | Preview instrument

|°) variable: record id |
‘m«llb |

NOTE: The field above is the recard ID field and thus cannot be deleted or moved. It can only be edited.

D
7N N

= g oo e S R TR
e 46on qué frecuencia consumen los siguientes imentos?
Calculated Field Unaveraldls  Dowvecesaldla  <iveral »
Multiple Choice - Drop-down List (Single Answer) Harinas O O (0] L
Muiltipie Choice - mmmsmmj T "
ot (Multiple — .
Yes - No v 2 :
True - False reset
Signature (draw signature with mouse or finger) mmm O O
Flle Upload (for users to upload files) reset
sﬂdmn"uswmlogm Vegrtales O o
iptive Text (with optl Image/Video/Audio/File Attachment) e
Begin New Saction (with optional text) e
¢
Personaliza las preguntas
Cada tipo de pregunta tiene opciones de personallzaq%ﬁ En la imagen se muestran los
pasos mas importantes para la creacién de las pre *&,
| Dete [D-M-T]
Dt [W-0-¥]
Add New Field L m&:u-rm
Datetime (M-O-Y MM
Vins gy add & new project feid 1o this 24 by the falds below and i e Ert2on ot the BoTIom. When you sdd 2 new feld 2 will Be scded to the Datatima (V-M-DHAM)
form on ths page- hmmﬂmmwmm you My veew the B f 1 g Datetims ' seconds (D-W-Y 5]
Diatetirne wi apconde (W-0-7 HALS)
Field Type:  Tewr Bou (Shom Text. Number, Date/Time, _) rimﬂ'vﬂ-’ﬂlﬂﬂ-ﬁ
Finid Label ieger
- g saws R eaperms [Fesrey
e <=2 Pregunta T e ot Amacc
Tiema (- A
Y Ve Toets M)
Walidatimn? orocs Number +————— 4. Opciones de respuesta ...T
RIS ,: } 5. Intervalo de respuesta
= akect onokogy ervice - -
Action Taga  Fieid Anastation s Bogpiosa Bt O'es +———— 6. ¢Pregunta obligatoria?
8. Personalizar las pr Meotiorr B0 O~ e 7, ¢Pregunta de
R I [y e identificacion?
PP A — Estas respuestas pueden ser
Tield Note oo o eliminadas si se requiere
Aqui estd i delasopcim Ej: ot eainder e Wepagas vty R proteger los datos de los
. 2 Elegir miximo 2 respuestas participantes
: s o




You may add 2 new progect field to this data collection nstrument by completing the fields beiow and chcung the Save bution ot the bottom. When you add & new field, it will e added Lo the
fearery on this, pagge. For an overview of the different fadd types available, you mdy vew the B Field Types video (4 ming

Field Type:  Multipie Choice - Drop-down List (Single Answer)
Field Label

A d

B Use the Rich Text Editor ¥ >

NOME fithoed I g G wd esgert)

Handing 3 BI# FEIER 6§60 l i — 8t i
EE G By Av£24v Qo L (RPN ) st variatoms | oo R L L)
Opciones de texto: Reqireare O v
Beachuiig Fuente, color, etc iyt (b
Identifier? W No ) Yes
Sram T fei e detory Sty (B ), e SR
Custom Alig i ,
wnwdﬁmnu,—- E
Textode a
s Ej: Marque tod s que apliquen
1, Primaria
L s ™ Identificador de respuesta (para la base de datos),
4 Powgrado

Respuesta (Como aparece en la encuesta)
— ul‘“:“\Q\

| Enable auto-compiete for this drop-down ¢

Action Tags / Field Annotation oo o
EAANDOMORDER

Lesen st (TS o waang Bxdd Aceotation

Preguntas tipo Matriz

Para las preguntas tipo matriz, arecer esta manera:

mmhml&m Tk in e matrin, Mmmmmmmotmu tohurnm

5. Multigie hi ety matro, i Head more
Weader Text (optional)
Con qui fre % sigusentes ok — Pregunta
L P—
\ Matrix Rows T B earonte 9 o ot oot WA
Wariable Name
Freld Label DUV maientreviats Aty |1
Harinas alim_hacing =
Asiicares shem,_aue a
& Variables
Peateing i, prot a =
epeiems alem veget & ®
2. Afiadir otra ﬁla L— 3. Nombre variable
Matrix Column Cholces Other Matrix Info (base de datos)
e — 4, Unica respuesta/Multiple
1yt :
A Jveom ol 00

o ety o o

5. Nombre de la matriz




Opciones de preguntas

Estas son otras opciones de preguntas que puedes probar para tu formulario

Aot it | Add Matrn of e |
o R
Grupo de preguntas #2

w‘-c] At Mttt of s |
ST R ot tos
Firma

st | | A Whatrin o Hch |
| * M vosbie pescion
Escribe aqui tu posicién frente a la obesidad infantil

s it | ot vt of et |
I & M Voriabie obesd

Yes

Tienes obesidad? No

LSS P | [ h0c s of s |
ST DR et pas

Poco oo

Cudnto te gusta el azicar?

Asavei| a0d M of Falax |

Preguntas condicionadas a la respuesta

» Add sgnature

Muaho

Begin New Section (with optional text)

| Esta opcidn sirve paraseparar las
preguntasy tener mayor orden

Signature (draw signature with mouse or finger)

Text Box (Short Text, Numberz_D_aLefﬁrpel_.:}

Yes - No

Slider / Visual Analog Scale

En la edicion de las preguntas, se pueden personalizar las “rutas” que debe tomar la encuesta segun
las respuestas, a esto se le llama “Condiciones” y se ponen en la opcion “Branching Logic”.

Ejm: Si la persona responde la pregunta 4 con un Sl, se activard la pregunta 5 para que le aparezca,
pero si por el contrario respondié con un'NO, la pregunta 5 no aparecera.

- -
7T F M vwess sbesd

e
No

{\U A | | o ot e |

N Vet i

Tienes cbesidad?

e

o

Branching
Logic = ‘euntote gusta el mrscar?

o Add/Edit Branching Logic

. -

Chaosa mathod belew far the lollowing field: gusta

Advanced Branching Logic Syntax

- Of —

*  Drag-N-Drop Logic Dullder

Field choices from other fislds

oeag
and
Drnp

ALY OBt L s
0!

Dol SOCEOETSY TR (e -
reerfed (1
vatabe socedureci (e =

Cudnto te gusta of ankar?

Wudhe

Tt T 1 s i

Show the fleld ONLY it
® ALl below ate true
ANY beiow are tiue

coesd = Tos (1) M

—» Siresponde que tiene obesidad,
le aparece la pregunta ¢Cudnto
te gusta el aztcar?




Preguntas condicionadas a la respuesta

Esta opcion también funciona para que al tener una respuesta marcada como “otra”, se abra la
siguiente pregunta “éCual?”. En este caso se debe crear la pregunta “éCual?”, se da click en
Branching logic, del cuadro de la izquierda se elige la opcion que se debe responder para que
aparezca la pregunta y se arrastra al cuadro de la derecha.

o T [ R voriobie: duice_fav

¢Cudl de los siguientes es tu dulce favorito? D Chocolatina O Gomas O Helados @ Otra
resgt

o
Add Field | | Add Matrix of Fieids |

o~J

& In_ [ R voriobie: cual

iCual?

Drag-N-Drop Logic Builder

Show the field ONLY if...

Field choices from other fields ® ALL below aretrué
(drag a choice below to box on right) J ANY below are true
dulce fav = Chocolatina (1) = dulce_fav'S,0tra4) X
duice_fav = Gomas (2) |
dulce_fav = Helados (3) i M |
v i - and¥, |
dulce_fav = Otra (4) Drop
variables_sociodemogrficas_complete = ’
Incomplete (0) Y
variables_sociodemogrficas_complete =
Unverified (1)
uariablos encindemanceficas roamnlote = |

Clear logic

Verifica que tu cuestionario esté listo

Cuando ya estd listo elicuestionario, se debe probar y verificar que todo esté correcto. Esto se
puede realizar haciendo click-en Add/Edit Records (Aqui puedes modificar el instrumento
directamente si ves.algun error) o usando el Public Survey Link.

e Add/Edit Records:




ﬁEDCap' pruebal o«

& Logged o cataling caceres .Mﬂf!ﬂ“ Records
® Legout
You may view an existing record/response by selecting it from the drop-down lists beiow. To create a new record/respo
H My Projects
B REDCap Messenger R
| Project Home and Design (=] () NOTICE: This project is currently in Development status. Real data should NOT be entered until the project
P + i 15 Project Setup has been moved to Production status.

@ Designer - @ Dictionary - 8 Codebook

@ Propect statun Development
L Total records: 0

 Data Collection =l
Choose an existing Record ID

£3 Survey Detribution Tools

ot & fiubbe wrvey bem o bl 8 partiopant b far
metrg resorcety

Data Search
Choose a field to search
E = enciudies mutice that Neidi)
& Alerts & Notifications
£ Calendar Search query
B Data E and Sege tpReg B3 LRarh [N Propect Cata then Cuok o

A an thee et £ Agegans to that record

4 Data import Tool
#® Data Comparison Tool

m1 s W

Action "% Downlowd POF of instrumersts) ~ |
D Adding new Record ID 1

Record 1D

Escolaridad

una ves ol dis Das weces &l aldla =3 veees al dla

P

e
Aricares - ¢
[ty VR

et

* et provie st

et
i St vl
et
> Al signatue
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-
Poce Mravo Vte
S -
R

Checolating Gomas | Helados Owa
e

Incomplete v

Public Survey Link: Esta opcion sélo se puede usar hasta que primero se haya habilitado la
encuesta. Puedes habilitar las encuestas en el Disefiador en linea haciendo clic en el botén
Habilitar para cualquier instrumento de recopilacion de datos (Alli debes terminar de
configurar tu encuesta):




Listed below are the REDCap projects 1o which you currently have access. Clck the project Uthe 1o open the project
users still have access L0 your projects, visit the Uses Access Dashboard.

- |
C My Projects | s Organcze || @ Coliapse AX | Fiktar project

Project Tle Records
@ Project status. Development
Data Catlection o | Prueba2 °
# Design your data colk & enable your surveys
Add or edit fieids on your data collection instruments (survey and forms). This may be done by either using the
ot Oniine Designer (onkne method) or by uploading a Data Dictionary (offline method). You may then enable your
e Instruments to be used as surveys in the Online Designer. Quitk links: Download PDF of #ll instryments OR
Rewmiged the curreol Date Diclanery
M“r
Goty esignerly | @1 Osta Dictionary | txsiove e (8 RIS Shared iy |
Hive you checind The Check For identfery page 1o erdure ol identifer fusds huve Deen Lagged?
Learn how o use ([TERERTTTTSY 1 Fela eriediog
Data Collection Instruments
Add new Instrument: Automated Survey Imvitation sptions:
'H
[ @ creste |2 new instrument from scratch @w:mmm-j

Lagh T e

rﬁammmumm 7]
| 0 Upload | Instrument ZIP file from anather projectiuser or gatemal libraries [

o

Después de habilitar la encuesta
encuesta. Puedes diligenciar estas de prueba, que luego se pueden borrar

ccion.

£3 survey Distribution Tools

& Public Survey Link | 32 Participant List [ Survey Invitation Log

mameummmrmmmeMww You may obtain the
wummwmnwmwm P will be s he survey
contains g asking for g data I by i Hmﬁnlmmf\oduuamum
mmawpmtmwwemmummmwmmmmm
necessary in some cases.

To cbiain the survey link, copy the URL below and pasts it into the body of an email message in your own email
dlient. Your email recpient{s) can then cfick the link to begin taking your survey.

@um hetps psurveysis-RriCR_ || D

ional;




Recoleccion de datos

e Ahora vas a distribuir tu cuestionario para que el publico empiece a responder. Para esto
debes pasar tu proyecto a modo de produccion. La idea es que en este punto ya no se
hagan cambios, en caso de ser necesario se pueden agregar cosas pero no quitar.

# Project Home = Project Setup B3 Other Functionality £ Project Revision History

Project status: /# Development Completed steps 10of 7

Move your project to production status

Move the project Lo production status so that real data may be collected. Once in production, you will not be
able to edit the project fieids in real time anymaore. However, you can make edits in Draft Mode, which will be
auto-approved or else might need o be approved by a REDCap administrator before taking effect.

e REDCap ofrece diferentes opciones para distribuir tu cuestionario.

QEDcap' £3 Survey Distribution Tools
e ot 1 el catewe
. & Public Survey Link 22 Participant List I Survey Invitation Log
B My Projects & -
@ PLDCHp Mewsenger ’ J
 Pruget s sme Gevgn - Using a public survey link s the simplest and fastest way to collect rewuﬂﬁ.l’o! Wour survey. You may obtain the
- = s survey link below to email it to your participants. Resp: will b Ang ly (unless the survey
Um .w;"_,, ; B Codetions contains questions asking for identifying data from the partcipant). msnteﬂ:s nmnod uses & single survey
ot s Opestagriend lirik for all participants, i allows for the possibslity of pmwtluuru the Sarvey multiple times, which may be
necessary in some cases.
Dats Cabertion =
> \ To bitain the survey link, copy the URL below and pastilinto this body of an emad message in your own ermail

clienil. Your email recipient(s) can then (JKK” ko beﬁuhw survey,

: g
- w it oier AT Public Survey URL:  hops .-.'\‘nt.ml-r".e-rn.%fu! rummn,-%f'mn-ﬁ-(,'h--i-m HOYYRL. || /

] mrmﬂ Rerordy
Link Actions Link Customizations

#* Open public urvey | 4 < Get Short Survey Link
'_'?P?'LP‘#?‘S)\&M 4 Crese Custom Survey Link |
& S e sl enal) Get e Code
M!y pccess CO800H B R Code

Exporta tus proyectos

e Paraexportar t&*s.-.pr&y.éttos, busca el menu de la columna derecha y dale clic sobre Ia
opcién Data export, reports and status
e En lainterfaz emergente encontraras una opcion llamada Exporta data, dale clic

d -‘Eﬂcap Metabolic syndrome 1. -

i riang | Logout Data Exports, Reports, and Stats 1B VIDED: How to use Data Expons, Reports. and Stats

R P M““"R" + Create New Report B+ My Reports & Exports [ Other Export Options

Project Home and Design =

A& Project Home - 7= Project Setup This module allows you to sasily view reports of your data, inspect plots and descriptive statistics of your data, as well as sxport your

[ Desigrer @ Dictionary - B Codebook data 1o Microsoft Excel. SAS, Stata, R, or 5P5S for analysis (i you have such priviteges). If you wish to export your *entire® data set or

WFrojec UM Development view It a5 & report, then Report A is the best and quickest way. However, if you want to view or export data from only specific
Instruments {or events) on the fiy, then Repart B is the best choice. You may also create your own custom reperts below (if you have

Data Coliection =1 such privileges) in which you can filter the report to specfic fields, records, or events using a vast armay of filtering tools to make sure

you get the exact data you want. Once you have created a report, you may view It 3s a webpage, export it out of REDCap In a specified

§ 5
o Hl.‘ml’d 5“ f.l.sr.[:'a hm'"d format (Excel, SAS, Stata. 5PS5, /), or view the plots and descriptive statistics for that report.

T aliney BT e My Reports & Exports
P S R T Report name View/Export Options Management Options
PP | n =
A All data (all records and fields) Q View Riport Export Data )| b8 Stats & Charts
& Alerts & Notifications z:
[B Calendar
- @ Selected instruments (all records) e Make cuszam selections
B, D3 0 > and - -
B Data Import Tool
# Data Comparison Tool + Create New Report

8 Llogging




L]

B Exporting "All data (all records and fields)"

Posterior a esto, te maostrara las opciones en las que puedes descargar tu proyecto,
selecciona el formato que mas te convenga.

Select your export settings, which includes the export format (Excel/CSV, SAS, SPSS, R, Stata) and if you wish to perform de-identification on the data set.

Choose export format

@

@ CSV / Microsoft Excel (raw data)
@ C5V / Microsoft Excel (labels)
= SPSS Statistical Software

§Sas sas statistical Software

@ R Statistical Software

BEIE] stata Statistical Software

. CDISC ODM (XML)

De-identification options (optional)

The options below allow you to limit the
amount of sensitive Information that you are
exporting out of the project. Check all that
apply.

Known Identifiers:

[ remove all tagged identifier fields i
ctionary]
[J Hash the Record 1D field (converts record

wnrecoenizatle valus)

Free-form text:
O remove unvalidated Text fields (e Tex

t 5, £t
) remove Notes/Essay box fields

Date and datetime fields:
[ Remove all date and datetime fields
OR

a Shift =II da[ES by valu: between 0 and 384 days
iy algorithm for each

name o an

Advanced data formatting options

Set CSV delimiter character r
Set the delimiter used to separate values in the CSV dat@file
{only valid for CSV Raw Data and CSV Labels export for |riitnl;-'

.{commaj - default v

Force all numbers into a specified decimal format?
You may choose o force all data value*rr.! £ Adetimal
to have a spedified decimal character bmrrmn'ﬂerlcd;f’.]ll
stop). This will be applied to all c,:uu.'alJ 5 anrJ r,mmbu

validated text vaiues in the export

Use fields' native g mdrnal fdmatede.alltl v

NOTE: Your d8ta !nrm.-mhq selectiBHe abave will be
remembered in mr:mre and will be pre-sefected upon your
NEXL Bxport.

Export Data Cancel




